FULL NAME
Street Address • City, State ZIP
Phone Number • Email Address
LEGAL EXPERIENCE
CURRENT OR MOST RECENT EMPLOYER	City, State
Associate / Attorney (select one), Practice Group	Month Year – Present
•	Describe your practice, the clients you represent and the matters you handle.
•	Identify agreements negotiated, litigation handled or advice provided.
•	Describe your responsibility for matters, client contact or team supervision.

Selected matters (optional if you don’t have a deal sheet or representative matters sheet):
•	Describe a representative transaction or case and your role; include size or outcome when appropriate and permitted. (use multiple bullet points if you use this section)

PRIOR EMPLOYER	City, State
Associate / Attorney (select one), Practice Group	Month Year – Month Year
•	Describe the matters handled and your role.
•	Identify substantive drafting, research, transactions or court experience.

OTHER EXPERIENCE (optional; use if you previously held full-time employment outside of practicing law)
EMPLOYER 	City, State
Position Title	Month Year – Month Year
•	Briefly describe relevant responsibilities or accomplishments.

EDUCATION
LAW SCHOOL NAME	City, State
Juris Doctor	Month Year
UNDERGRADUATE INSTITUTION	City, State
Bachelor of Arts / Science in Major	Month Year
Honors: Latin honors, scholarships or academic distinctions, if applicable

ADMISSIONS (or, BAR ADMISSIONS AND PROFESSIONAL CERTIFICATIONS, if applicable)
State (Year); Additional state and year, if applicable
Federal court admissions, if applicable; delete this line if unused
USPTO, if applicable

INTERESTS
List a few specific personal interests, hobbies or activities.
